% between steps

2.00%

DRAFT: PUBLIC SAFETY PAY PLAN
Market &
Police Department Position Title Promotional 0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
practice %
Captain 10.00% $75565 $77,076 $78618 $80,190 $81,794 $83,430 $85098 $86800 $88536 $90,307 $92,113 $93,956 $95,835 $97,751 $99,706  $101,700 $103,734 $105809 $107,925 $110,084
Lieutenant 10.00% $67,348 $68,695 $70,069 $71,471 $72900 $74358 $75845 $77,362 $78909 $80,488 $ 82,097 $83,739 $85,414 $87,122 $ 88,865 $90,642 $92,455 $94,304 $96,190 $98,114  $100,076
First Sergeant 10.00% $60,025 $61,226 $62,450 $63,699 $64,973 $66,273 $67,598 $68950 $70,329 $71,736 $73,171 $74,634 $76,127 $77,649 $79,202 $80,786 $82,402 $ 84,050 $85,731 $ 87,446 $89,195 $90,978
Sergeant 21.55% $53,499 $54569 $55660 $56,773 $57,909 $59,067 $60,248 $61,453 $62,682 $63936 $65214 $66,519 $67,849 $ 69,206 $70,590 $72,002 $73,442 $74,911 $ 76,409 $77,937 $79,496 $81,086 $82,708
Master Police Officer 5.00% $57,379 $58527 $59,698 $60,891 $62,109 $63351 $64,618 $65911  $67,229  $68574  $69,945 $71,344  $72,771  $74226 $75711  $77,225  $78,770
Senior Police Officer 5.00% $51,495 $52525 $53,576 $54,647 $55740 $56,855 $57,992 $59,152 $60,335 $61,541 $62,772 $64,028 $ 65,308 $66,614 $67,947 $ 69,306 $70,692 $72,106 $73,548 $75,019
Police Officer 1st Class 5.00% $46,214 $47,139 $48081 $49,043 $50,024 $51,024 $52,045 $53,086 $54,147 $55230 $56,335 $57,462 $58,611 $59,783 $60,979 $62,198 $63,442 $64,711 $ 66,005 $67,325 $68,672 $70,045 $71,446
Police Officer 5.00% $41,475 $42,305 $43,151 $44,014 $44,894 $45792 $46,708 $47,642 $48595 $49,566 $50,558 $51,569 $52,600 $ 53,652 $ 54,725 $ 55,820 $56,936 $ 58,075 $59,237 $60,421 $61,630 $ 62,862 $ 64,120 $ 65,402 $ 66,710 $ 68,044
Recruit/Training n/a $ 39,500
Market &
Fire- Rescue Department Position Title Promotional 0 1 2 2 4 5 6 7 8 9 10 11 12 13 14 i 16 17 18 19 20 21 22 23 24 25
practice %
Battalion Chief 15.00% $75884 $77,402 $78950 $80,529 $82,140 $83782 $ 85,458 $87,167 $88,910 $90,689 $92,502 $94,352 $ 96,240 $98,164  $100,128 $102,130 $104,173
Captain Il 5.00% $64,692 $65986 $67,306 $68652 $70,025 $71,426 $72,854 $74,311 $75,797 $77,313 $78,860 $80,437 $82,046 $83,687 $ 85,360 $ 87,068 $ 88,809 $90,585
Captain 15.00% $60,404 $61612 $62,844 $64,101 $65383 $66,691 $68024 $69385 $70,773 $72,188 $73,632 $75,104 $ 76,607 $78,139 $79,701 $81,296 $82,921 $ 84,580 $86,271
Master FF/EMT 5.00% $51,495 $52525 $53576 $54,647 $55740 $56,855 $57,992 $59,152  $60,335 $61,541 $62,772 $64,028 $ 65,308 $66,614 $67,947 $ 69,306 $70,692 $72,106 $73,548 $75,019
Senior FF/EMT 5.00% $48,081 $49,043 $50,024 $51,024 $52,045 $53,086 $54,147 $55230 $56,335 $57,462 $58,611 $59,783 $60,979 $62,198 $ 63,442 $64,711 $ 66,005 $67,325 $ 68,672 $ 70,045 $71,446
Fire Fighter/EMT 5.00% $41,475 $42,305 $43,151 $44,014 $44,894 $45792 $46,708 $47,642 $48595 $49566 $50,558 $51,569 $52,600 $53,652 $54725  $55820 $56936  $58075  $59,237  $60421  $61,630 $62,862 $64,120 $65402 $66,710  $68,044
Recruit/Training n/a $ 39,500
Market &
Sheriff's Department Position Title Promotional [ 1 2 B 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25
practice %
Sheriff Sergeant 21.55% $51,483 $52513 $53563 $54,634 $55727 $56,842 $57,978 $59,138 $60,321 $61,527 $62,758  $64,013 $65,293 $ 66,599 $67,931 $69,290 $70,675 $72,089 $73,531 $ 75,001 $76,501 $78,031 $79,592
Master Deputy 5.00% $58598 $59,770  $60,965 $62,184 $63,428 $ 64,697 $ 65,990 $67,310 $ 68,656 $70,030 $71,430 $72,859 $74,316 $ 75,802
Senior Deputy 5.00% $51,557 $52,588 $53,640 $54,713 $55807 $56,923 $ 58,062 $59,223 $ 60,408 $61,616 $62,848 $ 64,105 $ 65,387 $ 66,695 $ 68,029 $69,389 $70,777 $72,193
Deputy 1st Class 5.00% $45363 $46,270 $47,195 $48,139 $49,102 $50,084 $51,086 $52,108 $53,150 $54,213  $55297 $ 56,403 $57,531 $ 58,682 $59,855 $ 61,052 $62,273 $63,519 $ 64,789 $ 66,085 $ 67,407 $ 68,755
Sheriff's Office Deputy 5.00% $39,913 $40,711 $41,525 $42,356 $43,203 $44,067 $44,948 $45847 $46,764 $47,699 $48,653 $49,626 $50,619 $51,631 $52,664 $53,717 $54,791 $ 55,887 $ 57,005 $ 58,145 $59,308 $60,494 $61,704 $62,938 $ 64,197 $ 65,481
Recruit/Training n/a $38,012
Market &
Emergency Communications Center Position Title Promotional [ 1 2 B 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30
practice %
Pub Safety Comm Supervisor - Advanced 5.00% $49346 $50333 $51,340 $52367 $53,414 $54482 $55572 $56,683 $57,817 $58973 $60,153 $61,356 $62,583 $63,835 $65,111 $66,414 $67,742 $69,097 $70,479 $71,888 $73,326 $74,792 $76,288 $77,814 $79,370 $80,958
Pub Safety Comm or Train/Accred Supervisor 15.00% $45,171 $46,075 $46,996 $47,936 $48895 $49,873 $50,870 $51,888 $52,926 $53,984 $55064 S 056,165 $57,288 $58,434 $59,603 $60,795 $62,011 $63,251 $64,516 $ 65,806 $67,122 $ 68,465 $69,834 $71,231 $72,656 $74,109 $75,591 $77,103
Public Safety Comm Officer - Senior 5.00% $44,172 $45055 $45956 $46,875 $47,813 $48,769 $49,745 $50,740 $51,754 $52,789  $53,845  $54922  $56,021  $57,141  $58284  $59,449  $60,638 $61,851  $63,088  $64,350 $65637 $66,950  $68,289  $69,655 $71,048  $72,469  $73918
Public Safety Comm Officer - Advanced 5.00% $40,435 $41,244 $42,068 $42910 $43,768 $44,643 $45536 $46447 $47376 $48323 $49,290 $50,276  $51,281 $52,307 $53,353 $ 54,420 $ 55,508 $56,619 $57,751 $ 58,906 $ 60,084 $61,286 $62,511 $63,762 $ 65,037 $66,338 $ 67,664 $69,018 $70,398
Public Safety Comm Officer 5.00% $37,014 $37,754 $38509 $39,280 $40,065 $40,866 $41,684 $42,517 $43,368 $44,235 $45120 $46,022 $46,943 $47,882  $48,839 $49,816 $50,812 $51,829 $52,865 $53,922 $ 55,001 $ 56,101 $57,223 $58,367 $59,535 $60,725 $61,940 $63,179 $64,442 $65,731 $67,046
Recruit/Training n/a $35,251




COUNTY OF ALBEMARLE

Department of Human Resources
STANDARD OPERATING GUIDELINE

Subject: Public Safety Pay Plan

Effective Date: 1/1/2019

Last Revision Date:

Signature of
Approval:
Lorna Gerome, HR Director

Purpose:
To provide for fairness, equity and market competitiveness.

Background:
Establish the general guidelines regarding the administration of the public safety step scale.

Scope:

To ensure fair, equitable, and market competitive salaries, for all positions falling under the
Public Safety Pay Plan.

Guidelines:

Movement through Scale

Salary steps are tied to years of service or years of experience. Employees are placed
on the step scale of their position based on their applicable years of experience. Each
department has developed a department-specific SOP for what type of experience is
credited and at what rate.

New Recruits without creditable experience are placed at the Recruit/Training Level for a
period of 12 months.

Employees increase one-step for each year of service. If an employee is on a Plan of
Assistance or a Performance Improvement Plan, the employee will be ineligible to move
to the next step in the scale. The employee will be frozen at their current step until they
have completed their plan and are eligible for progression to the next step on the scale.
The incrementing of years (employees’ move to the next step) will occur in July of each
year. If an employee’s original hire date is after January 1% of a given year, they will not
increment in step that July.

The number of steps for each department’s pay scale is determined by VRS eligibility.
Police, Fire-Rescue, and Sheriff have 25 total steps and Emergency Communications
Center has 30 total steps.

Promotions are based on promotional percentage procedures for each department and
their individual position. If an employee is promoted to a new position, the employee will
receive the promotional percentage that pertains to the new position. These promotional
percentages may be found on the step scales.




Years of Service Criteria for Placement on Scale

Each department included in the Public Safety Pay Plan has developed approved criteria
for placement of employees onto the step scales.

Dependent upon the type of experience than an employee has, they may receive 100%,
50%, or no credit for those experiences.

Please see the Public Safety Pay Plan Years of Experience Credit document for details
on the criteria.

Performance

When pay for performance is approved by the Board of Supervisors, employees in the
Public Safety Pay Plan will receive a lump sum payment based on their performance
evaluation score. The lump sum will be calculated on the base annual salary of the
employee, using the applicable performance differential percentage from the pay for
performance matrix for “at/above midpoint” as the Public Safety Pay Scale lacks a
midpoint and therefore there is no acceleration to midpoint. The lump sum will be paid
to the employee in December as per procedure for all other employees in the County
who receive a lump sum payments for salary increases.

If an employee is rated as “Does not meet expectations” and is on a Plan of Assistance
or a Performance Improvement Plan, the employee will be ineligible to move to the next
step in the scale. The employee will be frozen at their current step until they have
completed their plan and are eligible for progression to the next step on the scale.

Market Review

Market review of the positions included in the Public Safety Pay Plan will be conducted
at a minimum of every three years to ensure market competitiveness.

\ditional

Additional Pays for education, certifications, shift differentials, etc. are not included in the
steps of the pay scale, but are included in the employee’s overall compensation.



Public Safety Pay Plan
Years of Experience Credit for Placement on Step Scales

Credit Police Fire/Rescue Emergency Communications Center Sheriff's Office
100% *Prior years of service credit or experience will be counted year for Prior years of service credit or experience as a full time firefighter AND | *Employees hired with previous experience will be given a 1:1 credit | *Prior years of service credit or experience will be counted year
year (100%) from law enforcement departments that are medic with an agency providing 911 based transport and fire for experience, if they come from a Communications Center that is for year (100 %) for certified officers/deputies through the
comparable in size (25 officers or more) and duties to the Albemarle |suppression services will be counted year for year (100%), minus one considered a medium or large center by VITA standards and if they Virginia Department of Criminal Justice Services (DCJS).
County Police Department, minus one year for training. year for training. have previous experience dispatching both Police and Fire/EMS. *Part-time employees of the Albemarle County Sheriff’s Office
*A Lateral Police Officer is eligible for a starting salary based on his *Employees hired with previous part-time experience will fall under  |that work a minimum of at least 32 hours per week will be
or her whole years of police officer experience. Service time, for the same guideline above, except their years of service will be counted as year for year service.
determining the starting salary, can include multiple agencies if prorated by the number of hours they worked in relation
breaks in service are less than thirty (30) days. to a full-time employee. It is their responsibility to provide proof of
*All lateral transfers will be based on state, county, or city law the number of hours to receive credit.
enforcement. “Law enforcement experience" is defined as:
employment with a local, county, state or federal agency that has
“primary” responsibility for law enforcement and arrest powers.
Prior military and corrections experience will not be eligible
50% *Officers applying from agencies with less than 25 officers will *Prior years of service credit or experience as a full time *Employees hired with previous experience will be given a 1:2 credit | *Out of state law enforcement, certification with the completion
receive 50% credit for years of service at that agency, minus one firefighter/EMT with an agency providing 911 based fire suppression for experience, minus one year for training, if they come from a of Virginia DCJS law enforcement certification will count as (50
year for training. and EMS first response services will be counted 2:1 (50%), each 2 years |Communications Center that is considered a medium or large Center |%).
*Years of service with Alboemarle County in a non-law enforcement of prior service counting as 1 year with ACFR, minus one year for by VITA standards and if they only have previous experience *Basic Jail Officer Certification with DCJS will be counted as (50
role/position may be credited up to 50% at the discretion of the training. dispatching either Police or Fire/EMS. %) for years of service.
department head. *Prior years of service credit or experience as a full time medic with an |*Employees hired with previous experience will be given a 1:2 credit | *Part-time employees of the Albemarle County Sheriff’s Office
agency providing 911 based EMS transport services or fire suppression | for experience, minus one year for training, if they come from a that work a minimum of at least 32 hours per week will be
and EMS transport services will be counted 2:1 (50%), each 2 years of Communications Center that is considered a small center by VITA counted as year for year service. All other Albemarle County
prior service counting as 1 year with ACFR, minus one year for training. |standards. The ability to dispatch Police and/or Fire/EMS is not Sheriff’s Office part time experience will count as (50 %). Part-
considered. time employees from any other law enforcement agency with
*Employees hired with previous part-time experience will fall under DCJS certification will be credited at 50 % for years of service.
the same guideline above, except their years of service will be
prorated by the number of hours they worked in relation to a full-
time employee. It is their responsibility to provide proof of the
number of hours to receive credit.
No Credit The following types of experience are NOT regarded as "law The following types of experience are NOT regarded as prior Entry-level salary for employees without any experience is the same | The following experience will not be counted for years of

enforcement" experience for the purpose of lateral transfer to the
Albemarle County Police Department:

* Deputy/Officer employed in a jail/prison/court setting;

¢ A volunteer reserve police officer;

o A military police officer;

e A District Attorney investigator;

¢ Employment on a part-time basis

e Time spent in a training academy.

experience for the purpose of lateral transfer to the Albemarle County
Fire Rescue Department:

« Volunteer fire/EMS experience

o A military firefighter (unless service provided is primary 911 based
beyond the military base);

¢ Employment on a part-time basis

e Time spent in a training academy and on probation - therefore, the
first year of service does not count for the purposes of lateral transfers

for all new hires.

service:
¢ A volunteer reserve deputy sheriff or police officer;
¢ Military Experience
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Public Safety Pay Plan

Years of Experience Credit for Placement on Step Scales

Credit

Police

Fire/Rescue

Emergency Communications Center

Sheriff's Office

Notes

*Applicants employed by “Full Service” university police
departments will be considered on a case-by-case basis. *Full
Service is defined as an agency that respond to calls for service,
make arrests, and file criminal cases without the services of another
law enforcement agency.

*Voluntary separation from full time law enforcement employment
due to lay off or retirement must apply within one year of
separation, possess a current Virginia DCJS certification or certified
as law enforcement/police officer from respective state of
jurisdiction, and be in good standing at the time of separation.
*Lateral transfers will enter the scale at police officer level in the
step commensurate to their experience as outlined above

Definitions:

Medic: Advanced life support certification to include: nationally or
state certified Paramedic; state certified Cardiac Care Technician;
nationally or state certified EMT Intermediate.

Firefighter: NFPA 1001 certified firefighter

Year of service: is 12 months. Any one full day of service in a month
counts the month (i.e. someone starting service on 10/25/2000 and
ending service on 9/3/2001 counts as 1 year of service). A year of
service can include multiple agencies if breaks in service are less than
thirty (30) days.

911 based service: Direct responsibility at the federal, state, county, or
city level for providing emergency response to customers who dial 911.
This service is dispatched automatically to provide service to customers
dialing 911. This service may be contract service as long as the contract
is for primary service (not automatic aid, mutual aid, or backup
service).

*Voluntary separation from full time fire/EMS employment due to lay
off or retirement must apply within one year of separation, possess
current applicable fire/EMS certification(s), and be in good standing at
the time of separation.

*Lateral transfers will enter the scale at the firefighter level in the step
commensurate to their experience as outlined above.

A lateral police officer/deputy sheriff is eligible for a starting
salary based on his or her whole years of law enforcement
experience. Service time for determining the starting salary can
include multiple agencies if breaks in service are less than thirty
(30) days. Lapse in service more than 30 days will be handled on
a case-by-case basis.

June 2018
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